Google Classroom™
Parent and Student Guide

What is Google Classroom?
Google Classroom makes teaching more productive and meaningful by streamlining assignments,
boosting collaboration, and fostering communication. Educators can create classes, distribute
assignments, send feedback, and see everything in one place. Classroom also seamlessly integrates
with other Google tools like Google Docs and Drive. Many pupils will be encouraged to use Google
Classroom as a resource to assist them both in the classroom and at home. Teachers can use Google
Classroom to send announcements to entire classes, share resources, course notes, presentations,
diagrams, and homework. Pupils can use it to access work covered in class in school at home or on
the go and complete homework. Parents can use some of the features of Google Classroom to help
engage with and support pupils in their home study. It is a free resource that can be accessed from
any device connected to the internet - laptops, desktop computers, chromebooks, tablets or mobile
phones.
This guide is intended for parents to assist their children with G Suite and Google Classroom at home.
If you have any further questions regarding Google Classroom please feel free to email their teacher.
All teachers can be reached VIA email.

How to access Google Classroom
If you can use “Google Chrome” as a web browser, this tends to work best with Google Classroom. It
is a free browser, and it is preferred that students only use this browser. The first way of doing this is
by heading direct to the Google Classroom website. This can be found at: classroom.google.com
Once you have navigated successfully to Google Classroom you should be met with a Google login
page:

Logging-In with G Suite
All of our students have their own personal login credentials for all of the Google services (G Suite)
we use in school.
Their email address is in the format of:
Grades 5 – 12
[first name firstInitial] [last name first initial] [last 3 digits of student number] @student.methacton.org

For example, “Steven Johnson” Student # - 000123 his email would be:
sj123@student.methacton.org
Grades K - 4
Elementary student emails are a combination of school abbreviation + period + Student ID
Arrowhead: AH.12345
Eagleville: EV.12345
Woodland: WD.12345
Worcester: WR.12345
There are some exceptional circumstances where students may have more than 3 numbers of the
student number. These students know of the change and can let you know what their username is. All
K-4 log-in information is found in the Parent Portal under the School Information section. If a Skyview,
Arcola, or HS student forgets password, they can reset it using the following accounts page:
https://accounts.methacton.org/

Troubleshooting
If you are met with the following message:

This is because you are signed in with your personal Google account. Google Classroom is only
available for approved school accounts (@student.methacton.org).
To fix this problem you will need to sign out from your account by clicking on the sign out button next
to your email address in the upper right of the screen (see below) then your son/daughter can sign in
with their school email address.

Google Classroom Homepage
Once students have logged in, they will see the class overview page (Homepage). From here they
can see all of the classes they are registered with, a summary of any work due and add new classes
(requires a class code from their teacher).
Clicking on a class will open that Classroom.
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1. This is where your son/daughter’s email address will be displayed. By clicking on this they
can log out of their account
2. The “+” symbol is where your son/daughter can add their classes. To join a class they
simply need to click on the symbol and enter the code that they have been given by their
teacher.
3. This will open the main menu where students can access their classes and any
assignments that are due.
4. This is where your son/daughter's classes will appear. Each class will have its own tile on
the home page.
5. A summary of any work due for that particular Class.

To Join A Class
Once you are logged in and on the classroom.google.com site, click the “+” in the top right hand side of
the screen. Select “Join Class”.

Enter the class code(s) provided by your teacher. Select Join. Class codes are case sensitive.

The Classroom(s) that you are now joined to will now be on the screen. The next time you log into
Google Classroom, the Class Tile will be on the “homepage”.

The Class Tile
Each class will have a tile on the homepage that will include the following information:

Teacher

The work folder is a link to the location on Google Drive where any work your son/daughter completes
using Google Classroom is stored. The work in this folder can only be seen by your son/daughter and
their teacher(s). Each Class that your son/daughter is enrolled in will have a folder with the same
name as the “Class Name” under the Classroom Folder in their Google Drive account.
To enter a Google Classroom Class click on the Class Name.

The Menu
Clicking on the Main Menu Icon
hand side of the screen:

in the top left corner of the screen will open up a menu on the left

This menu can be used as a quick way to navigate
between classes and is accessible from any page
throughout Google Classroom.
The “Calendar” page will show a calendar view of the
current week, indicating when assignments are due.
This is extremely useful for checking what homework
may be due.
The “Assignments” page is useful for both students and
parents as they can see all of their upcoming
assignments that are due from all of their classes, sorted
by the due date.

Class Page
Each Class page will include the following:

Class Name

Section Tabs

Work Due
Page Content

Once in a Classroom, students find three tabs at the top of the page. These tabs are: Stream,
Classwork and People.





The Stream tab can be compared to an interactive workbook. It's an outline of the course and
an announcement page with a full overview of homework, assignments, and any other posts
the teacher adds.
The Classwork tab stores all your child's assignments. Here, they'll see each assignment
that's been added by their teacher. When they click on a task, they'll get the due date, details,
resources needed, and status of the assignment. Students also can turn in their work here
once it's completed.
The People tab shows all the teachers and students in the classroom. It's also a place where
students can communicate directly with one another or their teacher.

Assignments
Assignments are pieces of work or homework that the teacher has given to the class and they expect
some response from the student.
An assignment will contain the following:

Due Date
Assignment Title

Point Value

Status of Assignment

Instructions
Attachment/File

The Assignment information lists the due date, teacher(s) name, title, point value, and instructions.
When the attached file is opened and the work is completed by the student, a “TURN IN” button
appears at the top-right of the document opened. A student can click on the TURN IN button to
submit the assignment to the teacher.

Once TURN IN button is selected, the student must select Turn In to submit the assignment.

Once the assignment is turned in, the student will notice the “Your Work” has changed from
Assigned to Turned in.

Miscellaneous
Can A Student Use a Mobile Device or Tablet to Access Google Classroom?
Absolutely. Like all the other Google apps available, a student can access the full functionality of
Google Classroom from virtually any device. Just be sure to add the other essential Google apps
needed for success to their devices, like Google Docs and Google Drive.
You can find out more about Google Classroom at https://support.google.com/edu/classroom/
Classroom email summaries for guardians https://support.google.com/edu/classroom/answer/6388136?hl=en

Google Classroom Tutorials in Spanish:
https://www.youtube.com/playlist?list=PL854bIbIZw5JTAh4EW6Cv4EhoqVARkpj2

